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IOJIOKEHHUE
O 3AIIUTE NNEPCOHAJIBHBIX TAHHbBIX PABOTHHKOB
B MBJIOY n/c Ne9

1. O0mme MoJI0KeHUus

1.1. Hacrosimee ITonoxenne pazpaboraHo Ha ocHoBaHuH cT. 24 Konctutynun PO, ri. 14

Tpynosoro koznekca P®, ITocranosnenue [IpaBurensctsa PO ot 15 centsadps 2008 r.

Ne 687 "O6 ytBepxaenun ITonoxenus 06 ocobeHHOCTAX 00pabOTKU MEPCOHATBHBIX

JAHHBIX, OCYILECTBIIEMOH 0€3 HCII0Ib30BaHUsl CPE/ICTB aBToMaTH3auK", PeepanbHOro 3akoHa
o1 27.07.2006 Ne 149-®3 «O6 undopmanuu, MHGOpMaTH3ALMH U 3alIUTe HHPOPMAITHH) U
®enepanapaoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX).

1.2. Lensio nanHoro IlookeHus sBISeTCS 3alUTA EPCOHATLHBIX JTaHHBIX paO0OTHHKOB
OT HECaHKIIHOHMPOBAHHOTO JOCTYIIa, HEIPABOMEPHOT'0 UX HCIIOIb30BAHMS HIIH YTPATHI.

1.3. TlepconaibHbIe JaHHBIE OTHOCSITCS K KaTErOpHy KOH(GUACHIIHATBHOH HHOPMAIIHH.
PexxuM KOH(pUIEHIIMATBHOCTH IIEPCOHATIBHBIX JIAHHBIX CHUMAETCS! B CIIydasix 00e3IHUHBaAHIS HITH
10 HCTEYEHHHU 75 JIeT CPOKa XPAHEHHUs], €CIIM HHOE HE OIPEIEICHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBep kaaeTcss U BBOAUTCS B ACHCTBHE NTPUKA30M
3aBE/IYIOLIEr0 U SIBISETCS 00s13aTeIbHBIM Ul UCIIOJHEHHS BCEMH pabOTHUKAMH, HMEIOLIUMHE
JIOCTYT K [EPCOHAIbHBIM J@aHHBIM COTPYHUKOB.

2. [ToHsiTHE ¥ COCTAB NEPCOHAIbHBIX JAHHBIX

2.1. ITepconanpHble naHHbIe paboTHHKA — HH(OpPMaIKs, HeoOXoauMast paboToaaTe o B
CBSI3U C TPYJOBBIMH OTHOIIEHMSIMH U Kacaroluecsi KOHKpeTHOro padotnuka. [lox nadopmarmeii
0 pabOTHHKAX MOHUMAIOTCS CBEJIEHUS O (haKTax, COOBITUAX U 0OCTOATENBCTBAX JKH3HH
pabOTHHKA, TTO3BOJISIONINE HACHTU(GHUIIHPOBAT €TI0 THYHOCTD.
2.2. B coctaB nepcoHaIbHBIX JAHHBIX paOOTHHKA BXOJSAT:

NacrnopTHbIe JaHHbIe PadOTHHUKA;

- WHH;

— JaHHbIE CTPAXOBOTO CBUAETEIBCTBA FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;

— JIaHHbBIE JIOKYMEHTOB 00 00pa30BaHHMH, KBaTHU(DUKAIMH WM HAJTMYMH CIIEIHAIbHBIX
3HAHWM;

— CBEJIEHHA O TPYJOBOM H O0IIEM CTaxKe;

— CBEICHHUS O BOMHCKOM yueTe;

— HaJIW4UEe CyIHUMOCTEH;

— aHKETHbIE [aHHbIC (B TOM YHCIIC CBEJICHHS O CEMEHHOM IOJIOXKEHHH, MepeMeHe
(hamMuIMK, HATMYUK IeTeH U MKAUBEHIIEB, a/Ipec MPOKUBaHUS, HOMep TeeoHa);

— JIOKYMEHTBI O BO3pacTe MaJOJIETHUX JeTeH U MecTe UX 00yueHus;

— JOKYMEHTBI O COCTOSHMHM 3JI0POBBS (CBEJIeHHS 00 WHBAIMIHOCTH, O OEPEMEHHOCTH H
TEIL);

— CBEJEHHUs, COIepXKallhecs B IpHKa3aX O [pHeMe, [epeBoJax, YBOJIbHEHHH,
MOBBIIIEHUH 3apa00THOI I1aThI, TPEMUPOBAHHH, TIOOLIPCHUSAX H B3bICKAHHSIX

— JIOKYMEHTBI O IIPOX0KIEHHH paOOTHHKOM aTTECTallUH, TOBBILICHHS KBATH(HKALNH;



— WHBIE JOKYMEHTBI, COJIEpKAlllFe CBEICHHS, HEOOXOIUMBIC I pacyeTa 3apaboTHOM
IUIATHI, BEIIIATHI KOMIIEHCALTHH.

2.3. K nokymeHTam, coiepKaiiuM MepcoHalbHbIC JaHHBIC PA0OTHHKA, CO3/]aBACMBIM B

poIiecce TPYOBBIX OTHOIICHHA, OTHOCSTCS:

— TPYIOBOW JIOTOBOP;

— OCHOBAHHS K MPUKA3aM I10 JIMYHOMY COCTaBY;

— TOJIMHHUKHU U KOIHH MTPUKA30B M0 JTUYHOMY COCTaBY;

— JMYHOE JIeJO;

— TpYIOBasi KHIKKA;

— JIena, CoJIeprKallie MaTepHalibl 10 MOBBIIICHUIO KBATH(DUKAIIMY U MTEPETIOArOTOBKE,
aTTECTAIlNH, CITY)KEOHBIM PAaCCIICIOBAHUSIM;

— KOIIMW OTYETOB, HAIIPABIISIEMbIC B OpraHbl CTATHCTUKH, U JP.

3. O0padoTKa nepcoOHANbHBIX JAaHHBIX

3.1. IToxg 06paboTKO¥ MEepCOHANBHBIX JAaHHBIX PAOOTHHKA TOHUMAETCS TOTy4YeHHE,
XpaHeHHe, KOMOMHUPOBAHUE, MTepeada Witk JII000e IPyroe HCIoIb30BaHIE IEPCOHATBHBIX
JAHHBIX paOOTHUKA.

3.2. B nensx obecrnieueHus mpaB v CBOOO/ YeIOBEKa U TpaXkJIaHWHA PabOTOAATEh U €T0
MPEJICTAaBUTENHN IIPH 00pabOTKe MEePCOHANBHBIX JaHHBIX paOOTHUKA 00s3aHbI COOIOAATH
crenyrome oome TpeOOBaHuUs:

3.2.1. O6paboTKa MepcoOHANbHBIX JaHHBIX PA0OTHHUKA MOXKET OCYIIECTBISATHCS
UCKJTFOUUTEINIFHO B IEJIsIX 00ecTieueHHst COOIOICHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB, COACHCTBHSI paOOTHUKAM B TPYAOYCTPOICTBE, 00yUYEeHUHU U MPOABIKEHUU TI0 CIIyk0e,
oOecrnieueHns JTMYHON 0e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA U KayecTBa
BBINOJIHSAEMON pabOThl U 0OeCTIeYeHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onperenieHnn o0beMa u coJiepKaHus 00padaThIBAEMBIX MEPCOHATBHBIX
JTAaHHBIX paOOTHHUKA paboToAaTeNb JOKEH pyKoBoaAcTBoBaThes KoHctutynmei Poceuniickoii
®Oenepannn, TpynoBeim KogekcoM u uHbIME deepaibHBIMU 3aKOHAMM.

3.2.3. [Tony4yeHne NepCOHANBHBIX JaHHBIX MOXKET OCYLIECTBIATHCS KaK IMyTeM
NIPEJICTAaBICHUS UX CAMUM PAOOTHUKOM, TaK M ITyTEM ITOJYUYEHHS UX U3 HHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIe JaHHbBIE CIETYET MOIy4aTh y Hero camoro. Eciu nepcoHanbHbIe
JTaHHbIE pa0OTHUKA BO3MOKHO TTOYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO pAOOTHHK JTOJKEH OBITh
YBEIIOMJIEH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITh TOTYYE€HO MUCHbMEHHOE COTJIacHe.
PaboTonarens 1omKkeH COOOMNUTE paOOTHHUKY O LEJISX, MPeAnogaraeMbIX HCTOYHUKAX U crlocobax
MIOJTy9YEHUS TIEPCOHANBHBIX JIAHHBIX, a TaK XKe 0 XapaKTepe MO UIeKANTIX TOTYICHUIO
NEPCOHANBHBIX JAHHBIX U MOCIEICTBHUIX OTKa3a paOOTHHUKA J1aTh MMCbMEHHOE COTJIacHe Ha X
MOJTy9YeHUE.

3.2.5. PaboronaTens He UMEET MpaBa MoJiyyaTh 1 00padaThIBaTh MEPCOHATIBHBIE TAHHBIE
pabOTHHUKA O €ro MOJUTHIECKUX, PETTUTHO3HBIX U HHBIX YOKICHUSIX U YaCTHOM JKU3HU. B
Cllyyasix, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHUN JaHHBIE O YaCTHOU
KU3HHA paOoTHHUKA (MHGOPMAIIHS O KU3HEICITEIBHOCTH B c(hepe ceMEeUHBIX OBITOBBIX, JIMUHBIX
OTHOILIEHHI) MOTYT OBITh MOJTY4€HBI U 00paboTaHbl paboTOAATENEM TONBKO C €ro MMCbMEHHOTO
COTJIACHS.

3.2.6. PabGoroaTens He UMeET MPaBo MOJIyyaTh U 00padaThIBaTh NEPCOHATbHbIE JaHHbIE
pabOTHHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSIX I €ro PO CcOor3HOM
JeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

3.3. Mcnonb3oBaHue MepcoOHANbHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, ONPEACTUBIINMH UX TOJTyYSHHE.

3.3.1. [lepcoHanbpHBIC JaHHBIE HE MOTYT OBITh UCIIOJb30BaHBI B IIEJIAX TPHIUHCHHS
UMYIIECTBEHHOT'O M MOPAJILHOTO Bpe/ia TpaskJjaHaM, 3aTPyIHEHHS pean3alii IpaB U CBOOO
rpaxnaan Poccuiickoii @enepaunn. Orpannyenue npas rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIOJIb30BaHUS HHPOPMALIUU 00 UX COLMATBHOM MPOUCXOKICHHUH, O PACOBOIA,



HallMOHAJIBHOM, SI3IKOBOM, PEIMTHO3HON ¥ MAPTUHMHOW MPUHAIICKHOCTH 3alIPENICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.4. Ilepenaua nepcoHaNbHBIX JaHHBIX PAOOTHUKA BO3MOXKHA TOJIBKO C COTJIacus
pabOTHHKA WK B CIIyYasiX, MPSMO IPEAYCMOTPEHHBIX 3aKOHOIATEIIbCTBOM.

3.4.1. Ilpu nepenaue MepCOHAIBHBIX IAHHBIX pa0OTHUKA PabOTOMATEINb JOJIKEH
co0uro1aTh Cieaytole TpeOOBaHuU:

- HE cO00IaTh ePCOHANIbHBIE IaHHbIE PA0OTHHKA TPEThEH CTOPOHE €3 MUCHMEHHOTO
coryiacusi pabOTHHKA, 32 HCKJIFOYCHHEM CITy4aeB, KOT1a 3TO HE0OXOAUMO B HENISAX
HPEIYIPEXIECHUS YTPO3bl )KU3HU U 3/10pPOBbI0 pAOOTHHKA, @ TAKXKE B CIIy4asX, yCTAHOBJICHHbIX
(benepaabHbIM 3aKOHOM;

- HE cOO00IIaTh MePCOHANLHBIC JaHHBIE PAOOTHUKA B KOMMEPYECKHX IEeNsX 0e3 ero
UCbMEHHOTO COTJIAacus;

- IPEAYNPEIUTh JIHII, TOTYYaIOUINX IePCOHANbHBIEC JaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JTaHHbIE MOTYT OBITh UCIOJIb30BAHBI JIHUILb B LIEJAX, JJIs1 KOTOPBIX OHU COOOLIEHBI, U TPeOOBaTh OT
3THX JIUI] TOATBEPKACHUS TOTO, YTO 3TO MPABHIIO COOM0IeHO. JInma, momyJaronue
HepcoHabHbIE JaHHbIE pa0OTHUKA, 00s13aHbI COOIOATh PEKUM CEKPETHOCTU
(xoH@UAEeHIMANbHOCTH). JlaHHOE MOJI0XKEHUE HE PACIIPOCTPaHsIETCsl HA 0OMEH epCOHAIbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/iepaibHbIMU 3aKOHAMU;

- pa3pemiaTh JOCTYI K MePCOHATBLHBIM TaHHBIM PaOOTHHKOB TOJIBKO CHEIHAIHHO
YIOJIHOMOYEHHBIM JINLIAM, OIPEAEICHHBIM IPUKA30M IO OPraHU3aI|H, IPU 3TOM YKa3aHHbIE
JIMIIa JOJDKHBI UIMETh TIPABO MOJTy4YaTh TOJIBKO T€ MEPCOHANBHBIC JaHHBIE pA0OTHUKA, KOTOPHIE
HEOOXOAUMBI JJ1s1 BBIITOJHEHHSI KOHKPETHBIX (DYHKIHII;

- HE 3ampaimnBaTh HHOOPMAIHIO O COCTOSHUH 3/I0POBbsS PaOOTHHKA, 32 UCKIFOUEHUEM TEX
CBEJIEHUI, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBINOJIHEHHSI pA0OTHUKOM TPYAOBOH
byHKINY,

- IepeaBaTh NepCOHANbHbIE JaHHbIE pa0OTHUKA NPEACTaBUTENSAM PaOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpynoBbiM Kogekcom, n orpaHIYMBaTh 3Ty HHPOPMALIUIO TOJIBKO TEMH
NEepCOHATBHBIMH JJAHHBIMUA PA0OTHUKA, KOTOPbIE HEOOXO MBI JUIsI BBITIOJHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

3.4.2. llepenaua nepcoHaJIbHBIX TaHHBIX OT JAEprKaTelis WK ero MpeicTaBuTeaeh
BHEIITHEMY TOTPEOUTEII0 MOKET JIOMYCKAaThCSl B MUHUMAITBHBIX 00BEMax M TOJBKO B HENSAX
BBITOJIHEHUS 3a]1a4, COOTBETCTBYIOLIMX OOBbEKTUBHOM MpUUYMHE cOOpa 3TUX JaHHBIX.

3.4.3. [Ipu nepenaye nmepcoHANBHBIX TAaHHBIX PAOOTHUKA MTOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEPUYECKHUX LIeNSIX) 3a Mpe/ielibl OpraHu3aluu paboToaaTeNb He T0JKEeH coo0IaTh 3TH
JTAaHHBIE TPEThel cTOpOHE 0€3 MUCHMEHHOTO COTIIacusi paOOTHHKA, 32 UCKIIIOUYCHHEM CITy4JaeB,
KOTJ]a 3TO HEOOXO0IMMO B IIEJSAX MPEIYIPEkKACHUS YTPO3bl )KU3HU U 3710POBbI0 paOOTHHUKA UM B
ClTydasix, yCTAaHOBJICHHBIX (heIepalbHBIM 3aKOHOM.

3.5. Bce Mepbl KOHQUIEHITMATIBHOCTH IIpU cOope, 00paboTKe U XpaHEHUU MEPCOHATBHBIX
JAHHBIX COTPYAHUKA PACTIPOCTPAHSIOTCS KaKk Ha OyMaKHbIE, TaK ¥ Ha DIICKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTETU HH(POPMAITHH.

3.6. He momyckaertcst oTBe4aTh Ha BONPOCHI, CBS3aHHBIC C Tepenaveil IepCcoHaAIbHOM
uHpopManuu 1o teaedoHy win paxcy.

3.7. XpaHeHue NMepCOHaTbHBIX JAHHBIX TOJKHO MPOUCXOANUTH B MOPSIKE, HCKITIOYAIONIIEM
UX yTpaTy WK UX HEMPaBOMEPHOE HCIIOJIb30BaHHE.

3.8. [Ipu npuHATHH pelIeHNH, 3aTParuBalONINX HHTEPECHl paOOTHUKA, paboTOIaTeh He
UMEeT IpaBa OCHOBHIBATHCS HA MEPCOHABHBIX TAHHBIX PAOOTHUKA, ITOJTY4YEHHBIX
UCKJTFOUUTENIFHO B PE3yNIbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKH HITH AIEKTPOHHOTO
noiy4eHus. Pabotonarens yuuThIBaeT IMYHBIE KauecTBa paOOTHHKA, €r0 JOOPOCOBECTHBIHN U
3 PeKTUBHBINA TPYI.

4. locTyn K NEepCOHATbHBIM JAHHBIM

4.1. BHyTpeHHUI AOCTYN (IOCTYI BHYTPH OPTaHU3AIINH ).
4.1.1. IlpaBo nocTyma K IEpCOHAIBHBIM JAHHBIM COTPYAHHUKA UMEIOT:



- 3aBEIYIONIUI;

- PYKOBOJMTENU CTPYKTYPHBIX TOAPA3ACICHUI 110 HAMPABICHUIO AEITEILHOCTH (IOCTYH K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJTHUKOB CBOETO MOAPA3/ICICHNUS);

- IPU NIEPEBOJIE M3 OJHOTO CTPYKTYPHOTO TOJPa3ICIIEHUs B IPYyTroe, JOCTYI K
MEPCOHAIBHBIM IaHHBIM COTPYAHHUKA MOXKET UMETh PYKOBOJIUTEIb HOBOTO MOpa3IeICHHUS;

- caM paOOTHHK, HOCUTEIh JIaHHBIX.

- IpyTue COTPYIHUKH OpraHU3alliy IPU BHIIIOJTHEHUH UMU CBOMX CITY>KEOHBIX
00s13aHHOCTEN.

4.1.2. IlepeyeHs Iull, UMEIOIIUX JAOCTYI K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB,
OTIpeIeIIIeTCs MPUKA30M 3aBEAYIOLIETO.

4.2. BHeUHU TOCTYII.

4.2.1. K ynciy MaccoBbIX OTpeOUTENeH MepCOHANBHBIX JaHHBIX BHE OPraHu3alun
MO>KHO OTHECTH TOCY/IapCTBEHHBIC U HETOCYIapCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTEIILHBIC OPTaHbI;

- OpraHbl CTAaTUCTUKH;

- BOGHKOMATBHI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeIeHNs MYHHUIIMITAILHBIX OPTaHOB yIIPABJICHHUS.

4.2.2. Ham30pHO-KOHTPOJIBHBIE OPTaHBI HIMEIOT TOCTYH K HH(POPMAITUH TOJIBKO B chepe
CBOEH KOMITETEHIUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXET OCYIIECTBIISATH IEPEUNUCICHUS
JIEHEXKHBIX CPEJICTB (CTpaXxOBble KOMIIAHUU, HETOCYAapCTBEHHBIEC TEHCUOHHBIE (DOHIBI,
0JIarOTBOPHUTEIIHLHBIC OPTAHU3AINH, KPEAUTHBIC YIPEKICHHUS), MOT'YT TOJTYYUTh JOCTYI K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

4.2.4. Ipyrue opraHu3aiiuiu.

Caenenus o paboTarolieM COTPYIHUKE UITH YKE YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JPYTOii OpraHu3alliy TOJIFKO C MUCHMEHHOTO 3arpoca Ha OJJaHKe OpraHu3alliy, C IPUII0KEHUEM
KOMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[TepcoHabHBIE TaHHBIC COTPYIHUKA MOTYT OBITh IMPETOCTABJICHBI POJICTBEHHUKAM WU
YJIEHAM €T0 CEMbH TOJIKO C TUCHhbMEHHOTO Pa3pelIeHs] CaMOro COTPYIHUKA.

B cnyuae pa3zBojaa ObiBiIast cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B OPraHU3ALINIO C
MUCHEMEHHBIM 3alPOCOM O pa3Mepe 3apaboTHOM TIaThl cOTpyAHMKa 0e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaANbLHBIX JAHHBIX

5.1. [Tox yrpo30ii Wi OMAaCHOCTHIO YTPATHI IEPCOHATBHBIX TAHHBIX TTOHUMAETCS
eMHUYHOE WJIM KOMITIEKCHOE, PeaTbHOE MJIH IMMOTEHITHAIbHOE, aKTHBHOE MJTH TTAaCCHBHOE
MPOSIBIICHUE 3I0YMBIIIECHHBIX BO3MOKHOCTEH BHEITHUX WM BHYTPEHHUX UCTOYHUKOB YTPO3BI
CO3/1aBaTh HEOIArOMPUATHBIC COOBITHS, OKA3bIBATh JICCTAOMIIN3HPYIOIIee BO3ICHCTBIE HA
3aIIUIaeMyto HH(HOPMAIIUIO.

5.2. Puck yrpo3sl 11006IM HH()OPMAIMOHHBIM PeCypcaM CO3Ia0T CTUXUIHBIC OCICTBUS,
DKCTPEMAabHBIC CUTYAIIUU, TEPPOPUCTUUECKUE ACUCTBUS, aBAPUH TEXHUUECKUX CPEACTB U JTHMHHMA
CBSI3M, IPYTHE 00BEKTUBHBIC OOCTOSATEIHCTBA, & TAKXKE 3aMNHTCPECOBAHHBIC U
HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUH YIPO3bI JTUIIA.

5.3. 3amuTa nepcoHaATBHBIX JAHHBIX MTPEICTABISACT COO0M )KECTKO PErIIaMeHTHPOBAHHBIN
U TUHAMUYECKU TEXHOJIOTUYECKUH MpoIiece, IpeaynpekIalonuil HapyleHue J0CTYITHOCTH,
LEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUIECHUNATHHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cuere, 00eCIIeUnBAOIINN JOCTATOYHO HAJCKHYIO 0€30MacHOCTh HH(OPMAIIUY B TIPOIECCE
yIpaBiIeHUYECKON U MPOU3BOACTBEHHOM JEATEIbHOCTH KOMIIaHHUH.

5.4. 3amuTa NepCcoOHANBHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO UX MCIOJIb30BAHUS
WJIM yTpaThl JOJDKHA OBITH 0OecrieueHa paboToJaTeIeM 3a CYET €r0 CPEICTB B MOPSIKE,
YCTaHOBJICHHOM (heZiepaTbHbIM 3aKOHOM.



5.5. «BHYTpeHHss 3a1uTaY.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIA K IEPCOHAIbHBIM
JAHHBIM SBJISIETCA, KaK IIPAaBUIIO, IEpCOHANI, pabOTAIOLIMI ¢ JOKYMEHTaMU U 0a3aMu JaHHBIX.
Pernamenranus 1ocryrna nepcoHnana K KOHQHUICHIIMAIbHBIM CBEJICHUAM, TOKyMEHTaM U 06azam
JAHHBIX BXOAUT B UMCJIO OCHOBHBIX HaIIPAaBJICHUN OPraHU3al[MOHHOM 3aIlUThl HHPOPMaLUU U
npeHa3HaueHa Il pa3rpaHUueHUs IIOJTHOMOYUN MEXKY PYKOBOJUTEISIMH U CIIELUAIACTAMA
OpraHu3aluy.

5.5.2. lns obecriedeHnU BHYTPEHHEH 3alUThI IEPCOHATBHBIX JAHHBIX PAOOTHHKOB
HEO0OXOAMMO COOJTFOAATH ST MEP:

- OTPaHUYEHUE U PETJIaMEHTAaLUsl COCTaBa PAOOTHUKOB, (PYHKIIMOHAJIbHbIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUH;

- CTporoe n30MpaTesbHOE 1 0O00CHOBAHHOE paclpeeeHue JOKYMEHTOB U HH(POpMaLUu
MEXy paOOTHUKAMU;

- pallMOHAJIbHOE pa3MelleHue padounx MecT padOTHUKOB, IPH KOTOPOM HCKIIFOYAIOCh Obl
0ECKOHTPOIFHOE MCIIOJIb30BAaHKE 3alIUIAeMOI HH(OPMAIIHH;

- 3HaHuE paOOTHUKOM TpeOOBaHUH HOPMATUBHO — METOJUYECKUX JOKYMEHTOB 10 3aIlIUTe
UHPOPMALIMU ¥ COXPAHEHHUH TAiHBI,

- HJINYME HEOOXOAMMBIX YCJIOBHI B IOMEIIEHUH [Tl pabOThl ¢ KOH(PUIEHIIMATbHBIMU
JIOKyMEHTaMH U 0a3aMu JaHHBIX;

- OIIpeJIeNIeHUe U perjlaMeHTalus cocTaBa paOOTHUKOB, UMEIOIIMX MPaBo JOCTymNa (BXo1a)
B TIOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHu3alys MopsIKa YHUUTOXKEHHs HH(POpMALIUH;

- CBOEBPEMEHHOE BBISBIICHUE HAPYIICHUS TPEOOBAHMI Pa3pEIIUTEIbHON CUCTEMBI
J0CTyIa pabOTHUKaMU MOpa3/IelIeHUs;

- BOCTIMTATENbHAs U Pa3bsCHUTEIbHAS paboTa C COTPYIHUKAMHU MOPA3ICICHUS 110
HpeIyNpexIeHUI0 YTpaThl HEHHBIX CBEIEHUI MpH paboTe ¢ KOHPUACHIMATBHBIMU IOKYMEHTAMHU;

5.6. «BHemHsIs 3ammTay.

5.6.1. [{ns1 3amuThl KOHQHUIEHIIMAIBHON MH(OPMAIIK CO3/1al0TCS LIeJIeHAIIPaBICHHbIE
HEeOJIaroNnpusITHBIE YCIOBUS U TPYIHOMPEOIOTUMBIE TIPETISITCTBUS /IS JIUIIA, TIBITAIOIIEr OCs
COBEPILIUTH HECAaHKIIMOHUPOBAHHBIN JJOCTYN U OBiafieHne nHdopmarueil. Llenbio u pe3yabTatom
HECaHKIIMOHUPOBAHHOTO JOCTYIA K HH()OPMAIIMOHHBIM pECYpcaM MOXKET OBITh HE TOJIBKO
OBJIa/ICHUE LIEHHBIMU CBEJICHUSIMU U MX MCIIOJIb30BaHKE, HO U UX BUJIOM3MEHEHUE, YHUUTOXKEHUE,
BHECEHHE BUpYCa, MTOAMEHa, (pambcuduKanus coaepKanus peKBU3UTOB TOKYMEHTA U JIp.

5.6.2. [Tox NOCTOPOHHUM JIMIIOM MTOHUMAETCS JIF000€ U0, HE UMEIoIee
HETIOCPEACTBEHHOTO OTHOIICHHS K JIESITEIbHOCTH KOMITAHUH, TIOCETUTEIHN, PAOOTHUKHU APYTHX
OpraHU3alMOHHBIX CTPYKTYp. [TocTopoHHNE MUIla HE TOJIKHBI 3HATh pacupeseneHne QyHKIHM,
paboune mporeccsl, TEXHOJIOTHUIO COCTaBICHUS, 0(OPMIICHUS, BEJICHHUS U XPaHEHUS IOKYMEHTOB,
Jien ¥ pabounx MaTepHalioB B OT/EJIE IIEPCOHAIA.

5.6.3. lnst oOecrieueHust BHEITHEH 3alTUTHI TEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HEO00X0IUMO COOIIOATh PSJ Mep:

- IOPSIOK TIpHEMa, y4eTa U KOHTPOJISI eSITETbHOCTH TTOCETUTEICH;

- IPOIYCKHOM PEeKUM OpraHHu3alluy,;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIM3AIHH;

- IOPSI0K OXPaHbl TEPPUTOPHUH, 3/IaHHH, TOMEIIEHU, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3alIuTe HUH(DOPMALIMK ITPU UHTEPBHIOMPOBAHNHN U COOECEIOBAaHUSX.

5.7. Bce nuia, cBsi3aHHBIE C MTOJTyYEeHHEM, 00paObOTKOM U 3aIIUTON EePCOHANBHBIX
JTAHHBIX, 00sI3aHBI TIOANMCATh 0053aTEBCTBO O HEpa3TIallleHHH TEPCOHATBHBIX JaHHBIX
pabOTHHUKOB.

5.8. 1o BO3MOXKHOCTH TIEPCOHAIIbHBIE JaHHBIC 003 TUIHBAIOTCS.

5.9. Kpome Mep 3amuThl IepCOHAIBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIIbCTBOM,
paboronarenu, pabOTHUKH U UX MPEICTaBUTEIN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPBI
3aIUTHI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u 00A13aHHOCTH Pa0OTHHKA



6.1. 3akpemieHue npaB pabOTHHUKA, PErIaMEHTHPYIOIINX 3alIUTY €r0 MePCOHATBHBIX
JIAaHHBIX, 00€CTICUNBACT COXPAHHOCTD IMOJTHOM U TOYHON MH(MOPMAITUU O HEM.

6.2. PAOOTHHKY U WX MPEACTABUTEIH JIOJDKHBI OBITH 03HAKOMIICHBI IO PACTIHCKY C
JIOKYMEHTaMHU OpTaHU3alliH, YCTaHABIMBAIOIIUMH MOPSIOK 00paOOTKH MEPCOHATBHBIX JTAHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

6.3. B 1miensx 3aniuThl IEPCOHANIBHBIX TAHHBIX, XPAHAIIMXCS Y paboTomaress, paboTHUK
HMMeeT IpaBo:

- TpeOOBaTh UCKIIIOUCHHUS UM UCIIPABJICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JTaHHBIX;

- Ha CBOOOIHBIN OECIUTaTHBINA JOCTYI K CBOUM MEPCOHATBHBIM JIaHHBIM, BKIIIOYAsl IPABO
Ha TOJIYYCHHE KOTUH JTF0OO0M 3aIiCH, COJepIKaIlel MepCcOHAIbHBIC JaHHBIC,

- IEPCOHAIbHBIC JAHHBIE OLIEHOYHOTO XapaKTepa AOMOIHUTH 3asBICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PCHHS;

- OMNIPE/CTIATh CBOMX MPEACTABUTENICH JIJIsl 3aIIUTHI CBOMX MEPCOHAIIBHBIX JIAHHBIX;

- Ha COXPAaHEHHE U 3alUTY CBOCH JIMYHON U CEMEHHOM TailHBI.

6.4. PaboTHHK 00s13aH:

- mepeaBaTh pabOTOAATEIIO WIIH €T0 MPECTABUTETI0 KOMIUICKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MTEPCOHATIBHBIX IAHHBIX, COCTAaB KOTOPHIX YCTaHOBJIEH TPYyI0BBIM
KoJZieKcoM POD.

- CBOEBPEMEHHO c0001IaTh paboToAaTEN0 00 N3BMEHEHUH CBOMX MEPCOHAIIBHBIX JIAHHBIX.

6.5. PaGoTHHMKY CTaBAT paboTOMATENs B U3BECTHOCTh 00 M3MEHEHUHU (DaMHIIIMU, UMEHH,
0TYECTBA, IAThl POXKJICHHS, UTO MOJy4aeT OTPAKEHHUE B TPYIOBOM KHIKKE HA OCHOBAHHH
MPEJICTABICHHBIX TOKYMEHTOB. [Ipyn HEOOXOAMMOCTH U3MEHSIOTCS JaHHbIE 00 00pa30BaHUU,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

6.6. B nensax 3amuThl YaCTHOM KU3HU, TUYHON M CeMEHHOM TallHbI pAOOTHUKU HE TOJKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIIBHOTO, MATEPUATILHOTO BPEA.

7. OTBeTCTBEHHOCTH 32 pa3rianleHne KOHQUAeHIHAIbLHOI nHopManuu,
CBSI3aHHOM C NEPCOHAJIBHBIMH JAHHBIMU

7.1. [lepcoHanbHast OTBETCTBEHHOCTh — OJHO U3 IJIaBHBIX TpeOOBaHMM K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CHUCTEMBI 3aIIUTHI IEPCOHATBHON HHPOPMAITIH U 003aTeNIEHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpunndeckue U pU3MUECKUE JIUIIA, B COOTBETCTBUHU CO CBOMMH MOJIHOMOYHSIMU
BJIa/Ietolre NHpOopMaueil 0 rpaxk/iaHax, MOJIydarolue U UCTIONb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit Penepanyy 3a HapynieHUe
peKUMa 3alUThI, 00paOOTKU 1 TTOPSIIKA UCTIOIBb30BAHUS ITOW HH(POPMAIIUH.

7.3. PykoBouTeNb, pa3pemaroniiil 10CTyn COTpYIHIKA K KOHUICHIIMATEHOMY
JIOKYMEHTY, HECEeT MePCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAaHHOE pa3pelIeHHe.

7.4. Kaxplii COTpYTHUK OpraHU3alliu, MOTYYaroIHi st padoThl KOH(OUACHIIHATBHBIHA
JIOKYMEHT, HECET €AMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTENS U
KOH(HICHIIMATBHOCTh HH(POPMAIIHH.

7.5. JIuma, BUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOLIUX MOIy4YeHre, 00padoTKy 1
3aIIUTY MEPCOHANBHBIX TAHHBIX pa0OTHUKA, HECYT AUCHUILTUHAPHYIO, aIMUHUCTPATUBHYIO,
rpa)kAaHCKO-TIPABOBYIO MUJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaibHbIMU
3aKOHAMH.

7.5.1. 3a HEUCTIOJIHEHNE WU HEHAJIe)KAIIee UCTIOJIHEHHE PAOOTHUKOM TIO €r0 BUHE
BO3JIO’KEHHBIX Ha HEr0 00S3aHHOCTEH 10 COOIOICHUIO YCTAHOBJICHHOTO TIOPSKA pabOTHI CO
CBEJCHUSIMH KOH(PHUIEHIIMAIBHOTO XapakTepa paboTo1aTeNb BIpaBe MPUMEHSTh
npexycMmoTpennbie TpynoBeiM Kogexcom quciuIuiMHapHbie B3bICKAHUS.

7.5.2. JlomkHOCTHBIE 1A, B 00s13aHHOCTh KOTOPBIX BXOAUT BEJIEHUE MEPCOHATBLHBIX
JAHHBIX COTPYAHUKA, 00s13aHBI 00ECIIEUUTh KaXKJIOMY BO3MOKHOCTh O3HAKOMJICHUS C



JOKYMEHTaMH U MaTepHallaMy, HEIIOCPECTBEHHO 3aTParuBaroIlMu €ro IIpaBa U CBOOObI, €Clin
MHOE HE MPEeIyCMOTPEHO 3aKOHOM. HernpaBoMepHbIil 0TKa3 B PEAOCTaBICHUH COOPAHHBIX B
YCTAHOBJICHHOM IOPSIKE TOKYMEHTOB, JIN0OO HECBOEBPEMEHHOE MPEI0CTABICHUE TAKUX
JOKYMEHTOB MJIM MHOM WH(POpPMAIMU B CITy4yasX, IPeAyCMOTPEHHBIX 3aKOHOM, JINOO
IPEOCTaBIICHNE HEIIOIHON WIIH 3aBEIOMO JIOKHOW MH(POPMALIUU — BIEUYET HAJIOKEHUE Ha
JOJKHOCTHBIX JIUI a]MUHUCTPATUBHOTO mTpada B pazmepe, onpeaensiemoM Konekcom 00
a/IMUHUCTPATUBHBIX IIPABOHAPYIICHHUSAX.

7.5.3. B cootBercTBUM ¢ ['paxknanckum Kogekcom nuiia, HE3aKOHHBIMU METOIaMU
HOJIY4YMBILINE HH(OPMALIMIO, COCTABIIAIONLYIO CIIYKEeOHYIO TaiiHy, 003aHbI BO3MECTUTh
IPUYMHEHHBIE YOBITKH, IPHUYEM TaKas ke 0053aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTD 3a HApYIIEHUE HENPUKOCHOBEHHOCTH YaCTHOM JKU3HU
(B TOM uHCIIe HE3aKOHHOE COOMPaHKE MM PACIIPOCTPAHECHHE CBEICHUI O YaCTHOM JKU3HU JIMLIA,
COCTABJISIOLIETO €0 JINYHYIO HITH CEMEHHYIO TaliHy, 03 ero Coryiacus), HeIPpaBOMEPHBIA JOCTYI
K OXPaHsAEeMOH 3aKOHOM KOMITBIOTEPHOM MH(pOpMAaLIMY, HEIIPABOMEPHBIN OTKa3 B IPEJOCTABICHUN
COOpaHHBIX B YCTAaHOBJICHHOM TOPSIJIKE JOKYMEHTOB U CBEIICHHH (€CITU 3TH JIESTHUS IPHYUHIITN
Bpe]l IpaBaM U 3aKOHHBIM MHTEpEcaM Ipax</iaH), COBEPILEHHbIE JIUIIOM C UCIOJIb30BAHUEM CBOETO
CITy’)K€OHOTO TTOJIOKEHUS HaKa3bIBaeTcs mrpadom, Tudo JTUIIEHHEM ITpaBa 3aHUMATh
OIpeieIeHHbIE TOJDKHOCTH UM 3aHUMAThCs ONPEJIeIEHHON AEATebHOCTBIO, JINOO apecToM B
cootBercTBUU ¢ YK POD.

7.6. HempaBOMepHOCTD A€STEIbHOCTH OPraHOB rOCY1apCTBEHHOM BJIACTH U OpraHU3aLMi
1o cOOpYy U UCTIOIH30BAHUIO TIEPCOHANBHBIX JTaHHBIX MOKET OBITh YCTAHOBJICHA B CY/ICOHOM
HOPSIZIKE.



