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1. OcHOBHBIE MOHATHS

Ipodeccuonanbuas 3THKAa — COBOKYMHOCTh MOpPAJIBHBIX NPUHIIMIIOB, IPAaBHJI U HOPM
CITY)K€OHOr0 IIOBEACHHUS.

PykoBopuremn - 3aBenylolmii, 3aMecTHTeNH 3aBEAYIOLIEr0, OTBETCTBEHHBIH 3a
IPOTUBOJIEWCTBHE KOPPYIIIHH.

Hmux yupexnenuss — obpas yupexaeHus, ChOpMUPOBABIIKICA B CO3HAHHH €ro
PYKOBOZIHUTENEH U PANOBEIX PabOTHHUKOB, & TaKKe JIOAEH, HE BXOAALIMX B YHCIIO pabOTHHUKOB,
BBIICJLIIOIIMH LIEHHOCTHBIE XapaKTePUCTHKH YIPEXKICHUS M OKA3bIBAIOIIME BO3IEHCTBHE HA €ro
BOCIIPUSATHE.

HMMmymecTBo yupexaeHHs: — OCHOBHBIE CpeJCTBa, MaTepHalbHble M HEMaTepHalibHbIE
aKTHBEI, paboyee 06OpyNOBaHHE M MHBEHTApb, CKJIAJCKOE MMYILECTBO, AEHEKHBIE CPE/CTBa,
npoyne (HMHAHCOBBIE aKTHBHI M JH06OE Jpyroe MMYILECTBO, KOTOPO€ B COOTBETCTBHH C
3aKOHOJaTeNIbCTBOM Poccuiickoit Denepanuu apisercs 066eKTOM cO6CTBEHHOCTH YUPEKICHHS.

Kopnoparusneiii xyx — o6mee kopnopaTisHOE «S1», COBOKYIIHOCTB TyXOBHBIX CBOMCTB U
(yHKIMH, CONPOBOXIAIOMUX [ESTENHHOCTD YUPeXIEHHUsl, HUAEHU, LEeHHOCTH, MOTHUBEI,
CTPEMIICHHUS, 0OXXKMAAHHUSA, CAMOYYBCTBHSI, KOTOPBIMH YIPABJISETCS OBEAEHHUE €r0 PAGOTHHKOB U
00ycnaBnMBaeTCs COTPYAHHYECTBO B OJHOM KOJUIEKTHBHOM pabore. KoprnopaTuBHBI# 1yx
OTpaKaeT HEYKIIOHHOE XKellaHHe PAOOTHUKOB YUPEXKICHHS JOCTHYb €MHOM 1ENH, CTPEMIICHHE K
obmemy ycrexy.

KoHpukT unTepecoB — HecoBMajieRNe MO3MIMM PYKOBOAUTENEH 1 JApyrux paGoOTHHKOB
YUIPEKACHHUS C €ro UEIAMH, CTPEMIICHUE K IPOTHBOIIOIOKHBIM LIEJISIM.

KopropaTuBHplii cTHIB — yCTOWYMBAS COBOKYIHOCTH IIPUMEHSAEMBIX YUYPEXKICHHEM
CBOEOOPa3HBIX CIIOCOGOB M MPHEMOB BO3JEHCTBHS Ha COTPYJHUKOB H OBIIECTBEHHOCTS. Lensio
KOPIIOPaTHBHOTO CTWIA  sABIAETCA  (OPMHPOBAHHE  IIOJIOKHTEIHHOTO UMUJIKA,
obecreunBaroNero HemOBTOPUMOCT | Y3HABaeMOCTh YUpEXKIEHHUS.

Penyraums yupexiaenuss — cioxuBimeecs MHEHHE O AOCTOMHCTBAX H HEIOCTATKAX
YUpEX/ICHHS, OCHOBaHHOC Ha IpEeJIIECTBYIOmEM 3HaHMH 06 ero paboTe, KadecTBe
[PENOCTABNIAEMBIX YCIIyT, IOBEICHUH PaOOTHHKOB.

IlaprHep - Jopuimyeckoe WIM (QU3MYECKOE JIMLO, SBISIONIEECS BPEMEHHBIM
COY4acCTHHKOM II0 ONpeJEICHHOl onepaiuH, CAeKe.

2. O0mue moJI0KeHus

2.1. Kozmexc 3THKH M CIly’eGHOrO IOBEIEHHS paboTHuKoB (manee — Kojekc) kpaeBoro
TOCYNapCTBCHHOTO ~ aBTOHOMHOIO  YYPEXJAEHHsl  JOMOJHHUTENBHOrO  MpoGeCCHOHATBLHOTrO
obpasoBanus «KpacHospckuii kpaeBoit Hay4YHO-y4€OHBIH LIEHTP KaJpoB KyJbTYphl» (najee —
Yupexnenue) paspaboTaH B COOTBETCTBHH C @enepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-03
«O HpOTHBOJEHCTBHM KOppyMuU», TpynoBBIM KomekcoM Poccmiickoii Denepaiun, YcraBom
Yupexnenus.

2.2. Hacrosmmit Kopekc omnpemenser 6a3oBble 3THYECKHE OCHOBBI IESTENLHOCTH
PabOTHUKOB YupeX/IeHHs: yCTaHABIMBAET NPHUHIHIEI M HOPMBI IIOBENCHHS paGOTHHKOB Ha
paboyem MecTe, ompenenseT mNpaBHIa B3aUMOOTHONIEHHH B KOJUIEKTHBE, a TaKxKe
B3aUMOOTHOILEHHH PaOOTHUKOB C OpraHaMH BJIACTH, IOPHIMYECKHMH ¥ (GDH3MUECKUMH JHIAMH.

2.3. Hacrosmmit Kopexc paspaboTan ¢ ydeToM mnenei,, MHCCHH H KOPIIOpPaTUBHBIX
LCHHOCTEH yuPEKACHHS, M OOMENPHHATHIM MOPAILHO- STHIECKMM HOPMaM.

2.4. OCHOBHBIMH KOPIIOPaTHBHBIMH [IEHHOCTAMH YIPEKACHHS SBIISOTCS:

0becrieYeHHe BHICOKOTO Ka4eCTBa OKA3hIBAEMBIX YCIIYT;

IIOCTOSHHBIH MOKCK IyTeH MOBBINIEHHA S3)()EKTHBHOCTH OKa3bIBAEMBIX YCIIYT;

oblieuenoBedeckas BBICOKAs TIPaXJAHCKas IIO3MIHS, YBKHTEILHOE U bepexHoe
OTHOIICHHE K JITYHOCTH; COLHAIbHAsI OTBETCTBEHHOCTH Iepel O0LIECTBOM.

2.5. Hacrosmmit Komexc CITy>KUT ClEIyIOmHM OCHOBHBIM IIEJISM:

2



TIOBBLILIEHUE JOBEPUS IPpaXIaH K Y UpexaeHHIO;

yCTaHOBJIEHHE U 06001IeHIe HPaBCTBEHHO-3THYECKUX HOPM IEATEILHOCTH PabOTHUKOB U
MX OpO(QEcCHOHALHOTO IOBEIEHHS [JIs JOCTOMHOrO OCYIIECTBJIEHHS MMH  CBOEH
npopECCHOHATBHON NEATENIBHOCTH U MOBBIIIEHHS () ()EKTUBHOCTH BBIIOJHEHHUS JOKHOCTHBIX
00s13aHHOCTEH;

COZICHCTBME YKPEIJICHHUIO aBTOpUTETa ¥ OOECHEYCHHIO E€IMHBIX HOPM ITOBEJECHHUS
pabOTHUKOB YUpexIeHuS,

CO3/laHHE KYJIbTYphl YUpexXJeHHs, OCHOBaHHOM Ha [OBEPHUH, OTBETCTBEHHOCTH M
CIPaBeJIUBOCTH.

2.6. Kaxnpiit pabOTHHK YUpexIeHNs, CTAHOBSCH YWIEHOM TPYJIOBOIO KOJUIEKTUBA, JOJKEH
ONUPATBECS B CBOEH NEATEIBHOCTH HA KOPIOPATUBHBIE HOPMBI M LIEHHOCTH, 3a()UKCHPOBAHHbIE
BO BHYTPEHHHX HOPMaTHBHBIX JOKYMEHTaX, B T.4. B HacTosmeM Kozekce.

2.7. Kaxapli paboTHUK YUpexJeHHs IOJDKEH MPUHAMATH BCE HEOOXOMUMBIE MEDBI JUIs
cobmoaeHus noJoXxeHuit Hactosmero Koaekca.

3. IlpMHIMIBI ¥ 1eJH NPOdeCcCHOHAILHOMN NeATeIbHOCTH YUPEKIeHUs

3.1. KomnekTuB YupexneHHs IOPOXHT CBOEH IENOBOM peryTanueil W MpujiaraeT Bce
YCHIIHS Il HENPECTaHHOT'O IIOATBEPXKACHUS CBOEr0 10OpPOro MMEHH JeIaMHu.

3.2. KonnextuB VYupexneHHs CTPEMHTCS HeE JONYCKaTh 3THYECKHE HApYIICHHUS,
[IPOTHBOpEYallMe HopMaM Hacrosmero Kougekca.

3.3. KonnexktuB VY4UpexJIeHHS BHIUT OCHOBY IOCTIDKEHHsS I€leif B IIOCTOSHHOM
NOBBIIIEHUH KayecTBa pabOThl, HENPECTaHHOM COBEPIIEHCTBOBAHUU IPO(ECCHOHATBHBIX
3HaHUH U IPOECCHOHATIBHOIO POCTa.

3.4. KonnektuB VYdpexIeHHs CTPOMT CBOIO pabOTy Ha JOBEpUH K pabOTHHKaM,
BOCIIMTAHMM YyBCTBA 3aLIUINEHHOCTH M 3a00ThI yUPEKACHHUSA O HUX.

4. JTHKA ¥ 00IHe MPABHJIA PAKTHYECKOM IeATeIbHOCTH

4.1. B cBoeii nesTenbHOCTH pabOTHUKH Y UPeKIEHHS JOJDKHBL:

HEYKOCHUTENBHO  cOOMIONaTh  TOCYyJapCTBEHHYIO M TPYHOBYIO  JHCUHUIUIMHY;
J00pOCOBECTHO, OECIIPUCTPACTHO M KQYECTBEHHO MCIIOIHATE CBOH CIIy)KeOHBIE 00S3aHHOCTH;

3¢ (peKTUBHO KCIOJIB30BATh CBOE paboyee BpeMs;

IIPOTUBOCTOATH MPOSABICHUSM KOPPYIILIHH;

HCKJIIOYaTh JECWCTBHUS, CBSA3aHHBIE C BIIMSHHEM KaKUX-THOO JIMYHBIX, UMYILIECTBEHHBIX
(buHAHCOBBIX) M HHBIX HHTEPECOB, MPENMATCTBYIOIIMX A0OPOCOBECTHOMY HCIIOJHEHHIO HMH
JOJKHOCTHBIX 00SI3aHHOCTEH;

YBEJOMIIATh NpEeACTaBUTENs HaHuMarens (paboronarelns), OpraHbl IPOKypaTypbl HIIH
JIpyrHe rocylapCTBEHHBIE OpraHbl 000 Bcex ciay4asx oOpalleHHs KaKuX-JIMOO JHIl B IEJSIX
CKJIOHEHHMs K COBEPIIEHUIO KOPPYNIMOHHBIX IpaBOHAPYIIIECHUH;

HE JIONYCKaTh HCIIONB30BaHMS CIYyXeOHON MH(pOpMAlMM B KOPHICTHBIX M HUHBIX JIMYHBIX
HETAX;

HE J0IycKaTh (pakTOB NPUHATHS NONAPKOB HJIM YCIYr OT (QU3MYECKHX U IOPUIAMYECKUX
JIMII B CBSI3U C MCIIOJTHEHUEM (YHKIIMOHAIBHBIX 00S3aHHOCTEH;

CBOMM OTHOIIEHHWEM K Jiely M JIMYHBIM IIOBEJIEHHEM CIOCOOCTBOBATH CO3IAHMIO
YCTOWYHBOHN ¥ MO3UTHBHOM MOPAIbHO-IICHXOJIOTHUECKOH 0OOCTAHOBKHU B KOJUIEKTHUBE;

IIPA UCIIOJIHEHUH JOJDKHOCTHBIX 00S3aHHOCTE# He OKa3bIBaTh NPEANIOUTEHHS KaKUM-IH00
npoecCHOHATIBHBIM WM COLHAIBHEIM IPYIIIaM M OpraHW3alusAM, OBITh HE3aBUCUMBIMH OT
BJIMAHUS OTAEIbHBIX IpaKaaH, MPoheCCHOHAIBHBIX MM COIMANIBHBIX IPYII U OpraHU3allii;

coONIIOAAaTh  HEHTPATBHOCTh, HMCKIIOYAIOIIYI0  BO3MOXKHOCTH  BJIMSHHS HA  HX
Ipo(eCcCHOHATIbHYIO AEATENIBHOCTh PEINeHHH IMOJUTUYECKUX MapTUi, MHBIX OOLIECTBEHHBIX
00BEIUHEHHII;



IpUHAMATE [PEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit ®exepanuu Mepsl 110
HETIONYLICHHIO BO3HUKHOBEHHSI KOH(IMKTOB HHTEPECOB M yPETYIMPOBAHHIO BO3HHKIIHX
KOH(DJIUKTOB UHTEPECOB;

YB&KATh 9€CTh U IOCTOMHCTBO Y€JIOBEKA U IPaXKJaHHHA HE3aBHCHMO OT IIPOMCXOXKAECHHS,
COLHAIILHOIO, NOJKHOCTHOTO M MMYIIECTBEHHOTO IOJIOXKEHHS, II0JIa, Packl, HAMOHAILHOCTH,
A3bIKA, OTHOLICHMS K pENMIuH, YOEKICHHM, MecTa JKUTENbCTBA WM JHOOBIX MHBIX
06CTOSATENLCTB;

c06/10/1aTh OGIENIPUHATBIE MOPAIBHO-3TUYECKHE HOPMbI, YBAXHUTENBHO OTHOCHTHCS K
TOCYapCTBEHHOMY M APYTHM SI3BIKAM.

S. JlefioBbIe OTHOIIEHHS MeXIY paGoTHHKAMHU

5.1. Jlenoselie oTHOUIEHHS MeX/Ty paGOTHHKAMH JIOJDKHEI CTPOMTBCS Ha o6IenpU3HAHHBIX
NPHHIHKIAX JEI0BOM 3THKH, TPpeOYIOmMuUX:

IpH JIOOBIX OGCTOATENBCTBAX HE 06CYXIaTh M He KPUTHKOBATH JIMYHBIE HEJOCTATKH
CBOHX KOJUIET; OOCYXIEHHMIO M KPHTHKE MOTYT IIOJBEPraThCsl JHIIb HPUHUMAEMBIE HMH
PCLICHHS U COBEPIIAEMBIE NEHCTBHS IPU UCIIOHEHUH JOJDKHOCTHERIX 00S3aHHOCTEH;

npH 00CYXACHAN CITy)XeGHBIX BOIPOCOB MPOSBIATH TAKTHYHOCT, J06pOKETATEILHOCTE
CACPXKAHHOCTD, yMETh BBICIYINMBATH AOBOJIBI COOECENHNKA, H30EraTh OYYHTETHHOTO TOHA,

HE YHW)KaTh U HE 3aJI€BaTh JOCTOMHCTBA PaOOTHHKA, BRICKA3bIBas KPUTUYECKUE 3aMEYaHHUS
B €TI0 aJIpec;

HE IICPCHOCHUTh CBOM HEraTHBHOE SMOI[MOHAIIBHOE COCTOSHHE HA OTHOILIEHHS C KOJIJIEraMu
M HE J1aBaThb I10BOJIa BOCIIPUHUMATH €r0 KaK HEYBa)KEHUE K HUM;

ObITh BeerJa MyHKTYalbHBIM [IPH BHIIOJHEHHH CBOMX 06S3aTeIbCTR JIOTOBOPEHHOCTEM ¢
JpyruMH pabOTHUKaMH;

B JIMCKYCCHH  CHCPXMBATh SMOLMH, - JOKa3blBaTh IPABOTY apryMEHTHPOBAHHO,
000CHOBaHHO, N1aBas KOJIIEre BO3MOXKHOCTD BBICKA3aTh CBOM IOBOJIBL,

IIpd COBMCCTHOM BBLINIOJIHEHHM IOPYYCHHS HE IPOSBIATh HECHEPXKAHHOCTH, H3JIMIIHEH
TOPOIUTMBOCTH ¥ HEAOMYCTUMON MEUIMTEIBHOCTH MCXO/s M3 TOTO, YTO TOJIBKO COIIACOBAHHAS W
ClaxxeHHas paboTa MOXKeET 06ECIIEUHTh YCIeX;

OKa3bIBaTh B3aMMOINIOMOLIB APYTMM PabOTHHKAM, IEIUTHCSA 3HAHUSIMHU U OIIBITOM;

BBID2)KATh CBOE MHEHHE I10 IIOBOAY pabOThI CBOMX KOJUIET, HE PACHIPOCTPAHSIS CILIETHH:

mobas KpUTHKa B ajpec Apyroro paGOTHHKA MHOJDKHA OBITh OOBEKTHBHOM M
060CHOBAaHHOI.

6. Jles10BbIE OTHOMIEHHSI MEXKTY PYKOBOAMTEISIMH H IO YHHEHHbIMHU

6.1. JlenoBble OTHOIIEHUS MEXAY PYKOBOJMTEISIMH M MOAYHHEHHBIMH JOJIKHbI CTPOHUTHCS
Ha [IPHHIIMIIAX B3AaMMHOI'O YBa)XKCHHS U JOBEPHSL.

6.2. PykoBoauTenu o6s3aHbL:

TOYHO ONPENCTATh 3aJayd M OOBEM CIIy)KEOHBIX IOJIHOMOYMH MOJIYMHEHHBIX B
COOTBETCTBHH C 3aHMMaeMBIMH MMM JOJDKHOCTSAMH, HE OTHABaTh IIOJYHMHEHHBIM SBHO
HEBBIIOJHUMBIX PACHIOPKEHHN U HE TpeGOBAaTh OT HUX HCIIOJNHEHHS TOPYYEHHHH, BBIXOIALIMX
3a paMKH HX CJIyKeOHBIX 00SI3aHHOCTEIH;

HE JI0nycKaTh MO OTHOIIEHHMIO K MOJYHHEHHBIM HEOOOCHOBAaHHBIX OOBMHEHMH, (haKToOB
rpy6oCTH, yHHKEHUS YEI0BEYECKOTO JOCTOMHCTBA, GECTAKTHOCTH,

HE IMOHYXIAaTh IOAYMHEHHBIX K COBEPIICHHIO MPOTHBOIPABHBIX IIPOCTYNKOB HIIH
TIOCTYIKOB, HE COBMECTHMBIX C OOIIENPHHATEIME MOPAIBHO- 3THYECKMMH HOPMAMH;

HOOLIPATH obparneHne pabOTHUKOB C HAESIMH, OT3BIBAMH M JIOOBIMH IpPEeIJIOKEHUIMHE U
npobiiemamu;

BLICIyLIMBAaTh CBOETO IOMYMHEHHOTO M pEarupoBaTh COOTBETCTBYIOIIMM 06pa3oM
(COrmacHo 1OJIMTHKE OTKPBITBIX nsepel). Eciin HemocpeICTBEHHBIM HAYabHUK HE JKENaeT MM
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HE MOET BBHICJIYIIATh CBOErO MOAYMHEHHOTO IO HEYBaKHMTENbHBIM NPUYUHAM, TO MOCIEIHHH
MOKET 00paTUTHCS C HKATOOOU K JUPEKTOPY Y UPEKICHHUS.

6.3. PaboTHuKY (TOJYMHEHHBIE) JOJKHEI:

np¥ HeoOXOJMMOCTH OTCYTCTBHS Ha paboyeM MeCTe MOJYyYUTh Ha 5TO pa3spelIcHHE
HETOCPEICTBEHHOTO PyKOBOIMUTEIS,

eclid PYKOBOJMTENb CHeal MOAYMHEHHOMY KPUTHYECKHE 3aMe4YaHHs B IIPUCYTCTBHMH
ApYrux paboTHHKOB (Ha COBEIIAHMH, 3aCEJaHMH H [p.), TO JaXe NpH HAIMYMHM y pabOTHHKA
060CHOBaHHBIX BO3PAKEHUI, HE PEKOMEHYETCS BCTYNATh B OTKPHITYIO IIOJIEMHKY.

7. IlpoBeaeHne 1eI0BBIX COBEMAHHM

7.1. Tlpu npoBeJEHHH IENOBBIX COBELIaHMH HEOOXOAMMO NPUIEPKUBATECS CIIEIYIOIIMX
HOPM JIEJIOBOM 3THUKH:

YYaCTHHKH COBEIIAHHS JOJDKHBI TNPHOBITh Ha CoBemaHue 0e3 omo3jaHus H
3a6IarOBpeMEHHO 3aHATh OTBEJCHHBIE MECTa; PaGOTHHKH, IMpPOINyCKaroliue COOpaHus HIH
Ola3/bIBAIOLIME HA HUX, MOTYT OBITH IIOABEPTHYTHI JUCIMILTMHAPHBIM B3BICKAHHUSM,

BO BpEMs COBEIIAHUS HE JOIYCKAeTCs BECTH MEPErOBOPBI, OTBICKAIOIME yJaCTHUKOB U
Melarone paboTe COBEIIaHMs, pacCMarpUBaTh MMOCTOPOHHHUE IOKYMEHTBI HJIM 3aHUMAaTbCA
JieJIaMH, He OTHOCSIIMMHUCS K paboTe COBEIaHus,

OpraHM3aTophl COBEIIAHUs AOJDKHBI MMETh 3apaHee pa3spabOTaHHBIA ILIaH cobpanus,
PerflaMeHT, a TaKKe MNpeayCMOTPeTh BO3MOXHOCTh CBOOOIHOTO obMeHa MHEHUSIMH B
CIIELMAJIbHO OTBEJACHHOE I 3TOT0 BPEMS;

BCE YUYACTHHKH COBELIAHUS JODKHBI 3apaHee MOATOTOBUTHCS 0 TEMAaTHKE COBCIIAHHA.

7.2. Tlpu obcyxmeHun Kakoro-nmabo Bompoca ClefyeT MCIOJIb30BaTh IPHUHLHI
KOHCTPYKTUBHOM KPUTHUKHU, & IMEHHO!

YETKO apryMEHTHPOBAaTh CBOE BUJCHHUE U MPEAJIaraTh CBOM BapUAHTBI €ro PELICHHS,

cTaparthesl CII0KHOE OOBACHATH JOCTYIHO, IPOCTO, KOPOTKO; yMETh AKTUBHO CIIYIIATh;

yBa)kaTh 4y)KO€ MHEHHE HE MEHBIIIC CBOETO;

YMETh TIPHHATH KOMIPOMHCCHBIH BAPHAHT PENIEHHUs IPOOIEMBL.

8. PaGouee BpeMs COTPYAHMKOB

8.1. Tlpy HEBO3MOXHOCTH IpPHUATH Ha pabOTy BOBpeMs PabOTHHMK IOJDKEH H3BECTHTH
CBOEr0 HENOCPEJCTBEHHOTO PYKOBOIMTENS WM COTpYAHHKa OTAeNa KaapoBOro H
JOKYMEHTAIHOHHOTO 06ecTiedeH s 10 BO3HUKIIMM TpobieMaM 3a0/1aroBPEMEHHO HIIH HE T103%ke
yeM B Te€UeHHeE JIByX 4aCOB C MOMEHTA Hayasa pabovero JHs.

8.2. OtcyrcTHe Ha paboueM Mecte B pabouee BpeMs Ooisiee HYETBIPEX HacoB 6e3
TIpeaynpeKIeHUs 00 TOM CBOETO HEMOCPEACTBEHHOIO PYKOBOJMTENS WM COTPYIHUKA OTAC/IA
KaJpOBOI0 U JIOKYMEHTAIIHOHHOTO 00ECTIeYeHUsI CIUTACTCS IPOTYIIOM.

8.3. CucTeMaTHyeckme ONO3IaHHS paGOTHMKOB Ha paboTy BIEKYT 3a CO0O#
IUCIMIUIMHADHBIE B3BLICKAHWsS M HaKa3aHWs M MOTYT IOCIYXHTh IOBOJOM JUIi OTKasa OT
JaJIBHEHINEro COTPYAHMYECTBA Y UPEXKACHU C paOOTHUKOM.

8.4. BpeMs mepepsiBa Ha 00ell yCTaHaBIMBACTCs IPaBUIAMM BHYTPCHHEIO TPYAOBOIO

pacmopsiiKa.
9, Buemuuii BUX

9.1. PaGOTHHKH NPENCTABJISIOT OOIHK YUpexAeHHs Ui OOLIECTBEHHOCTH, MOSTOMY OT
MMHDKA KaKI0r0 paGOTHHKA, €ro MOBEIeHUs Ha pabo4yeM MeCTe 3aBUCHT UMUK VupexIeHus.

9.2. Buemnuii BuI pabOTHUKA JOJKEH COOTBETCTBOBATE CTATyCy VupexaeHus KyJIbTyphl,
103TOMY pabOTHHKH Ha paboTe JODKHBI IPUACPKUBATHCS JEI0BOT0 CTHILA B ONICKIC:



JCNOBOH CTHJIb B OHEXKJAE O3HAYaeT CTPOTMM, IOATSAHYTHIA BHJ, CHEPXKAHHOCTD
(YMEPEHHOCTb) B IIBETOBBIX PEIIECHHUSAX, 06an aKkceccyapax, HE PEKOMEHIYIOTCS BBIYYpHbIE
(acoHbI 01eXkK B! U 00YBH;

CTHJIBHOCTh  (TaDMOHMYHOE COYETAHHE BCEX COCTABILIOIIMX OJEKABI, OOYBH W
aKCeccyapoB);

aKKypaTHOCTb, TO €CThb ONPATHBIM, YXOXKEHHBIH BHJA: YMEPEHHBIA MaKUsDK, NpHYECKa
JOIDKHA OBITh BBIJIEPXKaHA B CIIOKOMHOM CTHJIE, My)XXYHHBI JOJDKHBI OBITH BHIGPHTHI JTHGO UMETH
aKKypaTHO MOACTPHUIKEHHEIE YCBI/60poLy;

B 3MMHHH M MEXCE30HHBIH IepHoJ paGOTHHKM HO/DKHBI HMETh Ha pabodyeM Mecte
CMEHHYI0 00yBb. HemomycTuMo HaxomuThCs Ha paboyeM MecTe B BEpXHEH OIEXIE, a TAKKE B
rOJIOBHBIX yOopax.

10. KyabTypa peun

10.1. PaborHukm VYupexneHus o0Gs3aHBI NPUAEPKUBATHCA OBIETPHHATHIX IPABHI
PYCCKOTO S3bIKa U HUCIOJIb30BaTh OPUIHATHHO-IEI0BOM CTHIIb B yCTHOM M MUCBMEHHOH PEYH.

10.2. PaGoTHMKaM ydpexaeHHs DPEKOMEHAYeTCs He IPHMEHATh 0e3 HeoGXOIUMOCTH
HMHOS3bIYHEIE CJIOBA.

10.3. B peun coTpyaHHKa HEMPHEMIIEMO YIIOTpEGIIECHHE:

rpyOBIX LIyTOK M 3JI0M HPOHUHY;

HEYMECTHBIX CJIOB M PEYEBHIX 000POTOB;

BBICKa3bIBaHHH, KOTOPBIE MOTYT OBITH BOCHPHHATHI M HCTOJIKOBAHBI Kak OCKOPOJIEHMS B
aJIPEC OIPE/ICJICHHBIX COIMAIBHBIX MIIM HAllMOHATIBHBIX TPYIIIL;

PE3KHX U HIHHUYHBIX BRIPAXXEHUH OCKOPOUTENBHOIO XapakTepa;

BBID)KCHUH OCKOPOMTENBHOIO XapaKkTepa, CBA3aHHBIX ¢ (PM3MYECKMMM HEIOCTAaTKaMH
4eJioBeKa;

HELICH3YpHO! OpaHH, CKBEPHOCIOBHSA H BBIPAXEHHH, ITOJYEPKUBAIOIIMX HETaTHBHOE
OTHOIIEHHE K JIIOJISM.

11. PaGouee mecTo

11.1. Tlopsmok, YMcTOTa, aKKypaTHOCTh Ha paboYeM MECTE CO3JAIOT GJIArOIpPHUSTHOE
BIIeYaTiIeHHE 00 YUpexIeHHH.

11.2. Kaxnpiid paGOTHHK JOJDKEH MOIEPXKUBATh YUCTOTY M MOPSIOK Ha CBOEM pabodyeM
MECTE U CJIICJUTD 3a MOPSAKOM B KabuHeTe. OTBETCTBEHHOCTH 32 YHCTOTY U MOPSIOK B KabUHETE
HeceT paboTHHK, HEOCPEICTBEHHO 3aKPEIUIEHHEIH 32 JaHHBIM TIOMEIIEHUEM.

11.3. JIrobas mapopmanms, mommrpaguyeckue u3fanus Ha CTeHaX O(PUCHOTO IIOMEIIEHHUS
JOJKHBI OBITh Pa3MEIIEHEI aKKYPaTHO.

11.4. Ha pa6ouem MecTe 3alpeIeHo urpath B KOMIBIOTEPHBIE H HHBIE HIPhl M 3aHHMATHCH
IIOCTOPOHHUMH JIeJIaMH, HE CBA3aHHBIMH CO CIIy>KEOHBIME BOIIPOCAMH.

11.5. B nomemenuax VYuypexaeHus pabOTHHKHM JOJDKHBI CIIEJOBAaTh  IIpaBHJIaM

BHYTPEHHETO pacrops/Ka, IpeayCMaTpUBAIOINX 3allpeT Ha KypeHHUe, yoTpe6IeHHe aIKoros U
T.1.

12. Kon(pyKT HHTEpECOB

12.1. Bcee pasHornacus paGOTHHKOB PEIIAIOTCS MX HENMOCPEICTBEHHBIM PYKOBOIHMTENEM
HIIM B COTPY/IHHYECTBE C AMPEKTOPOM, HEAOMYCTUMO JeNaTh Kakoi ObI TO HU ObUIO KOH(IMKT

JOCTOSIHUEM TPETHHX JIMII.
12.2. Bo B3aMMOOTHOLICHHSIX C IOPHAMYECKMMH M (PU3MYECKUMM JIMIAMM PabOTHHKH

00s13aHbBI BO3JICPIKUBATBECA OT ﬂeﬁCTBHﬁ, PHUCKOBAaHHBIX C TOYKH 3pCHHSA BO3HHMKHOBCHHS
6



KOH(JIMKTa HHTEPECOB, B YACTHOCTH 3aHSATHS JAEITEHHOCTHIO, KOTOPas CYIIECTBEHHO OTBIIEKAET
HJIM MEIIAET UCIIOJTHEHHUIO CBOMX 005A3aHHOCTEH B YUpeKICHUH.

12.3. OG0 Bcex BO3HUKIIMX ¥ BO3MOXHBIX KOH()IMKTax HHTEPECOB pabOTHHMKHU
YypexaeHnus — JOIKHBI — He3aMeIUIMTENBHO = cOoOOLIaTh  CBOEMY  HEMOCPEICTBEHHOMY
PYKOBOIMTEIIIO.

13. OrpaHu4enne HCIOJIb30BAHHA CJIYKEOHOT0 MMOJIOKEHHU S

13.1. PaGoTHukM Y4pexaeHUs He BIpaBe HCIOJIb30BaTh CIIY)KEOHOE MOJIOKEHHE B IMYHBIX
EJsIX, BKIIOYas MCIOJIb30BaHHE COOCTBEHHOCTH YUPEXKICHHs, B TOM YHCJE Ui IOJydYEHHs
NIOJIAPKOB, BO3SHAIPAXIECHHS ¥ MHBIX BBITOJ| Ul €0 JINYHO U APYTUX JIHIl B OOMEH Ha OKa3zaHHe
Y4pexeHueM Kakux- MO0 YCIyT.

13.2. Ilomapku, ycinyrd ¥ IpeACTaBUTEIbCKHE PacXOAbl MOTYT OBITH IPEIOCTABIIEHBI 3a
CYeT YUpEeXKICHHUs MM MPUHATHI OT (PU3MYECKUX JIMI[ WM KOMIIAHHUM-IIAPTHEPOB TOJBKO MPH
YCIIOBHH, YTO OHU COOTBETCTBYIOT CIEIYIOIIUM KPUTEPHUSIM:

HE HapylIalT IPUMEHIEMBIX 3aKOHOB MJIM CTaHJApTOB 3THKH;

UX CTOMMOCTSH He npeBbimaeT 3000 pybieit;

HE MOT'YT OBITh HCTOJIKOBAaHBI KaK IIOIKYII B MHTEpeCcaxX AapUTels;

pacKkphiTHEe (haKTOB TAaKUX IMOAAPKOB MM YCIYr HE IIOCTaBUT YUpEXKICHHE WU ee
COTPYAHHMKA B HEYZAOOHOE MOJIOKEHHUE.

14. 3amuTa HMymecTBa Y4peKIeHus

14.1. UmymiecTBO YupexaeHHss MOXeT OBITh MCITOJIb30BAHO TOJIBKO IS JESTENIbHOCTH U
HE MOXET OBITh MCIOJB30BAaHO B IEJIAX, NPOTHBOpEYAINHX 3aKOHOJATENbCTBY PoccuicKoi
@enepanuy, BHYTPEHHAM JOKYMEHTaM U MHTEpecaM Y UpexIeHHS.

14.2. PabotHuku VYvupexmeHus o00s3aHBl OCYIIECTBIATH 3aIIUTY BBEPEHHOTO UM
HMYIIECTBA Y UpEXIEHHUS OT YTPaThl, KpaXku, UCIOJB30BAHUS HE 10 Ha3HAYCHHIO, HE3aKOHHOIO
UM Hed((HEKTUBHOTO UCIIOJIH30BAHHMS.

15. TloapeprkaHue ¥ yKpenyieHHe KOPIOpaTHBHOIO XyXa

15.1. ®opMupoBaHHE KOPIIOPATMBHOIO JAyXa Y4YpeXJEHHs OCHOBAaHO Ha IIOHMMaHHH
BBICOKOM OTBETCTBEHHOCTH paGOTHHKOB 3a pe3yibTaThl cBoed paboTel. KoprmopaTuBHBIA ayx
ABJIAETCS OJHMM M3 IJIABHBIX HHCTPYMEHTOB KOPIIOPATUBHOIO YIIPABIIEHMS, CILJIAYMBArOLIMH
BCeX pabOTHUKOB JJIsl JOCTHXKEHHUS OOIIMX IeIEeH.

15.2. Jlns mopnmepxaHus W YKpEIUIEHHs KOPIOPAaTHBHOIO JiyXa Y4YpEKICHHE
OCYIIECTBJIAET CIIEIYIOUIHNE OCHOBHBIE MEPOIIPUSATHS:

uH(opMupoBaHHE BceX pabOTHUKOB O MUCCHH, LIEJISAX, KOPIOPATUBHBIX IIEHHOCTIX;

obecrieueHre NMOHMMaHHUS KaXIbIM pabOTHHUKOM HEOOXOAMMOCTH €ro TpyAa B oO0IueM
UTOTE JEATEILHOCTU YUPEXKACHHS, €r0 PO U 3HAYE€HHs B peaTM3alldd MUCCHM YUPEXKIECHHUS,
JOCTHKEHHUH KIIFOYEBBIX IIOKa3aTenen 3ppexTuBHOCTY;

pa3BUTHE CUCTEMBI MOTHBALIUU U COIUATBHON 3aIIUThl pAGOTHUKOB Y UPEXKICHHUS;

HarpaxaeHue paboTHukoB IloueTHsIMM rpamoTamMu M 61aroJapCTBEHHBIMH IIMCbMaMH B
CBS3H C NPo(heCCHOHANBHBIMHE Ipa3IHUKaMHU, IOOMIICHHBIMY 1aTaMH;

pazpaboTka mporpaMM Npo(eCCHOHAIBHON aJanTallid MOJIOJABIX CHELHANUCTOB U (MJIH)
HOBBIX pPabOTHUKOB K YCJIOBHAM pabGOThl B KOJUIEKTHUBE, KOPIOPATUBHOM KYJIBTYpPE, CTHIIIO
paboThl pyKOBOAUTENEH, OCOOEHHOCTIM MEXITMYHOCTHBIX OTHOIICHUH;

COBEPIICHCTBOBAHHE CHCTEMBI MPO(PECCHOHATBHOTO 00yUYEHHs, IPOBEICHHE BHYTPEHHET O
o0ydenusi, B T.4. OpraHu3aliss MEPOIIPUATHI, HAIIPaBJICHHBIX Ha CINIOYEHHE KOJUIEKTHBA,

IpOBe/IeHHEe KOPIMOPATHBHAIX MPa3HUKOB B CBS3U € NPOQECCHOHAIBHBIMHU MIPa3IHUKAMH,
I00MJIEHBIMH JIJaTaAMU;



YJIYHILICHUE YCIIOBHH TPY/a, OpraHU3alMKl pabOYInX MeCT.
16. ®opmupoBanue u pazBuTHe KOPIOPATHBHOIO CTHJISA

16.1.  KopnopatuBusii cTuib Yupexnenus Qopmupyercs ¢ Y4Y€TOM  MHCCHH,
CTPaTervueckux LeNed M 3amad yYpexICHHs, B COOTBETCTBHH C OCHOBHEIMH IIPUHIUIIAMH
NpaBHIaMU ¥ HOPMaMH JI€JIOBOM 3THKH.

16.2. Bueunum sinementom KOPIOPaTHBHOTO CTHIIS SIBJIAETCS KOPIIOPATHBHAS CHMBOJIMKA
Yupex/enus: 10rotun, pupMeHHbIE OJIaHKM, CTPOTHiA NeNTOBOM CTHIIb OmENIBL, [IPUBETCTBHE,
T.e. obpaluenue ko BceM (COTpymHHKaM, TOCTSM) [IPH BCTPEYE ¢ BHIPAKECHHEM JpyKeToOus,
N06posKeIaTeIbHOCTH.

Hcnonbsyemslii kopnopaTuBHBIA CTHIB sSBIseTCS BXHBIM (pakTopoM (GopMupoBaHuUs
HMATIKA YUPEXKICHHS M CTPATETHH Pa3BUTHS €TI0 CBSI3ei IIPH OCYIECTBIICHUH JIEATEILHOCTH.

17. KonTpoun 3a co6monennem MPaBHJI I€JIOBOM YTHKH

17.1. IlepBuuyHoe 3HAKOMCTBO ¢ Konexcom BHOBE mnpuHHMaembix B Yupexaenue
PabOTHHKOB OCYIIECTBIISETCS O POCIHKCE.

17.2. Jlns xoHTpons 3a cobmomeHHeM Hactosmero Koxekca Moxer Gwith o6pa3zoBana
KOMHCCHSI 110 ICJIOBOM 3THKE, SBJISIOIIAICS COBEINATEhHEIM OpraHom.

17.3. Ilonoxenue o KOMHCCHH IO AENOBOM 3THUKE U €€ COCTaB yTBEPIKIAIOTCS JHPEKTOPOM
YIpeXaeHus. PelIeHH KOMUCCHH 10 JI€JI0BOM STHKE HOCST PEKOMEHIATENIbHBIH XapakKTep.

17.4. Texymuit KOHTPOJIb Ha/l BEIIOJIHEHHEM HOPM, H3JIOKEHHBIX B Konexce, Bo3noxen na
HEIIOCPE/ICTBEHHOIO PYKOBOJMUTENS PaGOTHHKA, TIePHOANIECKHIH KOHTPOJIb - Ha 3aMECTUTEJIe
JUPEKTOpA.

18. Tlopnep:xanne u yKkpemnaenne HMHIKA U penyTauMu Y4apexaeHus

18.1. Vupexnenue nommepxusaer cBoi CIOXMBIIMACA HMMHIX M  IPOBOIHUT
LEICHAIIPABICHHYIO paboTy 10 (OPMHPOBAHHIO €ro  IOJIOKHTENEHEIX 4epT B LEISX
obecrieuenus pean3aiu MUCCHH, Lelel U 3a1a4.

18.2. Bee paboTaukm o6s3aHs1 3a60THTBCS O IIOJUIEPXKaHUM PENYyTAlUN Y UPEXKICHHUS, KAK
OpraHM3allii ¢ BBHICOKHUMH 3THYECKHMH MPUHIHIAMH, a TAKKe BO3JE€PXKMBATHCS OT JEHCTBUIA,
CIIOCOOHBIX MPSAMO HJIM KOCBEHHO HETaTHBHO OTPa3sHTBECA Ha ee pemyranud. Eciu umerorcs
OCHOBAHMSL ~ CUMTATh, YTO KaKOM-TH60 paGOTHHK CBOMMH  JIEHCTBHSMU Hapymaet
3aKOHOzatTeNbCcTBO Poccuiickoit ®enepanuu, Ycrap wmmm BHYTPCHHHE JOKYMEHTEI, BKJIIOYas
Hactosmui Kozxeke, umi coBepmaer mHbIe AedcTBHS, MOryIIH€ HEraTHBHO OTPAa3sHTLCS Ha
HMHJDKC M pElyTalldd YUYpexaeHHs, TO 06 5TOM HaUIeXHT IIOCTABHUTL B H3BECTHOCTh, B
3aBUCHMOCTH OT CHTYallHH, CBOETO HEMOCPEACTBEHHOTO PYKOBOAMTEIIS. Henocpencraennmiit
PYKOBOJIUTC/Ib 3a5BUTENA NPU IONYYEHHH COOGIIEHHS O NeHCTBHAX, CIIOCOGHBIX IPUYUHHUTH
BPCIL HMHJUKY M DEIyTallHH YYPEKEHHS, B YCTAHOBIEHHOM HOPSIKE OpPraHH3yET MPOBEPKY E€ro
AOCTOBEPHOCTH M IIPHHHMAET MEPHI MO NPENOTBPALIEHHIO BPEAHBIX MOCIENCTBHIA. Kaxnomy
SAIABUTENIO O JCHCTBUSX, CHOCOOHBIX IPUYMHHUTE BpE UMHIKY W PENyTallud YYpexICHUsI
TapaHTUPYETCs KOH(UACHIHATBHOCTh MH(pOPMALHUH O thaxre ero coobuieHust U OTCyTCTBHE
KaKoro-to Hu Obulo mpecnemoBanus. Eciu 3agBuTens NepeacT 3aBEJOMO JIOKHBIE CBEICHHS,
TIOpOYallke 4CCTh W JOCTOMHCTBO JAPYIOro JIMLA, TO 3aABHTEIb MONKET GHITH IIPUBJIEYEH K
YCTaHOBJICHHON 3aKOHOJATENIHCTBOM Poccuiickoii Denepanyy OTBETCTBEHHOCTH.

18.3.  Ily6nuunble  BBICTYmIEHHS 110 BOMpOCaM  NIEATENILHOCTH  YUpexIeHUs
OCYLICCTBIIAIOTCSA €ro pyKOBOIAMUTENSAMH. PaGOTHUKH MOKHBI BECTH JUCKYCCHH B KOPPEKTHOM

dopwme.



